
708 COMPENSATION 

701 Wage and Salary 

Rate of Pay -An employee's rate of pay will be established by the Town Board. 

Merit Increases - An employee may receive a pay increase based upon the employee's 
past performance. The merit increase will be granted at the discretion of the Town Board. 

Union Employees - An employee who is a member of a collective bargaining unit is not 
covered by the Waae and Salary provisions set forth above and should refer to the 
applicable collective bargaining agreement. 

302 Overtime 

Authorization - A Department Head may require an employee to work additional hours 
beyond the employee's normal workday and workweek. An employee must receive prior 
approval from the employee's Department Head or supervisor before working additional 
hours. An employee is not entitled to overtime p ~ y  for additional hours worked withcut 
proper auihorization. 

FLSA Nondovered and Exempt Employees - In accordance with the Fa~r Labor 
Standards Act, FLSA noncoveredand exempt employees will not be paid for overtime nor 
receive "compensatory time" for any hours worked in excess of the employee's normal 
workday or workweek. 

FLSA Non-Exempt Employees - A FLSA non-exempt employee will be paid one and 
one-half times the employee's regular hourly rate of pay for all authorized time worked 
over forty hours in a given workweek, in accordance with the FLSA. An employee will be 
paid the employee's normal rate of pay for all hours worked up to and including forty hours 
per week. 

Compensatory Time - With pre-authorkation from the Department Head, a non-exempt 
employee will have the option of receiving "compensatory time" in lieu of paid overtime. 
When a non-exempt employee chooses to receive compensatory time, the employee will 
be crediied with the equivalent of one and one-half hours for all auihonzed time worked 
over forty hours in a given workweek. An employee may accumulate up to forty houis in 
compensatory time credits. In the event an employee accrues more than forty 
compensatoiytime credits, the employee must either use the excess compensatory leave 
credits within the pay-period in which it is earned or take paid overtime. An employee 
must use all compensatoryieave credits within the calendar year in which they are earned 
or receive cash payment at the end of the calendar year at the employee's then current 
rate of pay. 

Credit for Paid Leave - Vacation leave and holidays will be included as time worked for 
the purpose of computing overtime. Personal leave, sick leave, bereavement leave, jury 
duty leave, volunteer firefighter leave, and all military leave will not be included as time 
worked for the purpose of computing overtime. 

Town of New HamordEmployee Handbook(Adopted9/1~9) Section 70Q1 

Cathy Lawrence
Rectangle


