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August 20, 2007

Frank Basile, CPA’s
4305 Middle Settlement Road
New Hartford, New York 13413

Dear Mr. Basile:

The Town has recognized a need for a Chief Financial Officer and is taking steps to fill
that need. More specifically, the need can be defined as:

1) Assistance with the annual budget process.

2) Advise and guidance on financing and/or expensing various highway, planning and
administrative expenses; and

3) Updating accounting and record-keeping procedures and bookkeeping systems.

It is our understanding that your office has experience in such business practices and for
that reason I am writing to ask that you contact me immediately if you have any interest
in serving the Town in such capacity.

Thank you for your prompt response to this request.

Very truly yours,

Bockle O @ocd re.s

Earle C. Reed
Town Supervisor
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cc: Town Board
Highway Superintendent
Town Planner
Codes Enforcement Officer
Directox/ Parks & Recreation
Chief of Police
Human Resource Officer



